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No Show and Unauthorised Absence Procedure
)




 (
Staff member 
personally fail
s
 to contact 
their Line
 
Manager 
to advise
 of 
their
 inability to attend work on that day
.
)







 (
No
) (
Yes
)


 (
Marked as a ‘No Show’ if no contact is made within the first hour of starting the shift and/or a valid reason is given 
) (
Inform other staff of the staff member’s inability to attend work
)



 (
For absences of more than 2 days, a doctor’s certificate must be provided. 
)
 (
Follow the Discipline & Termination Policy
)




	hrexpert.com.au

	The content of our website and documents do not constitute advice and should not be relied upon in making or refraining from making, any decision. You agree to indemnify and hold HR Expert Australia and HR Expert Consulting International and its employees and agents harmless from and against all liabilities, legal fees, damages, losses, costs and other expenses in relation to any claims or actions brought against you arising out your use of the website.


Copyright © HR Expert Australia
	hrexpert.com.au


Copyright © HR Expert Australia
image1.png
)’ HR EXPERT

UUUUUUU




